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Huéng dan sir dung tai khoan ky sé dwoc cap béi Ban Co yéu Chinh phii

1. Muc dich va d6i twong sir dung

1.1 Muc dich
Tai liéu nay huong dﬁn chi tiét quy trinh dang ky, cai dat, kich hoat va sur dung tai
khoan ky so6 dugc cap bai Ban Co yéu Chinh phu. Qua do, gitp nguoi dung lam
quen, thyc hién chuan xac cac thao tac dang ky va ky s6 dién tur trén cac h¢ thong
phan mém, dich vu truc tuyén cta nha truong (nhu Hé thdng Quan 1y khoa hoc),
dam bao tinh an toan, bao mat.

1.2 Poi twgng va diéu khoan sir dung
Péi tuong va diéu khoan st dung dugc quy dinh 6 trong Quy dinh vé quan ly va
str dung chirng thu so, chir ky so tai Trwong Dai hoc Cong nghiép TP.HCM



Hueéng dan sir dung tai khodn ky s6 dwoc cdp boi Ban Co yéu Chinh phii
2. DPang ky chir ky so0

Budc 1: St dung dién thoai di dong dé truy cap vao hé thong quan 1y khoa hoc tai
https://smia.iuh.edu.vn/qlkhoahoc va dang nhép tai khoan.

Budc 2: Truy cép chirc nang dang ky chir ky s6: Ly lich khoa hoc -> Pang ky chir
ky so

Budc 3: Tai form khai bao thong tin, kiém tra thong tin va lam theo huéng dan ghi
chu.

Str dung camera dién thoai dé chyp anh chir ky (Meo nho: khong can zoom camera
lai sat anh chir ky, dé camera céch anh ky 15cm 1a duogc

~ (Cap nhat tai Ly lich khoa

hoc -> Thong tin ca nhan)

Email IUH *

HRH'}’L‘“(IL).

sthang@iuh.edu.vn
© Phai la email @iuh.edu.vn
Dién thoai *
0979653247
A Dung d& nhan m3 Lirh haat

Photo Library

(a)
Take Photo

Anh chir ]
— Choose File —

Chua m
@ binh dang: PNG,JPG | Kiéu chir: Nam ngang | Dung
lugng t6i da: 2MB | Khuyén nghi: nén trong sudt (PNG),
kich thudc 200x200px
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Budc 4: Chon (“Co, xtt Iy anh) dé hé théng tu x6a nén background, dd6i mau chit ky,
resize,..

Xac nhan x{r ly anh chir ky

Ban c6 mudn hé thong tu dong xr ly anh chir ky khong?

Xéa nén (background)
Cat sat vién chir ky

Resize vé 200x100 px

.
.
e DG6i mau muc sang xanh (#0101ac)
.
* Thdi gian chd x{ ly tam 20 - 30 giay

Khéng: gitr nguyén anh géc.

Co, xtrly anh

Kiém tra xem anh chir ky da on chwa? Néu chua, co thé xoa anh va lam lai

Budc 5: Néu dong y, chon vao “To1 da doc va dong y véi cac diéu khoan....” sau
dé chon Dang ky.

(a)

Anh chir ky *

image.jpg [ x]

@ binh dang: PNG,JPG | Kiéu chi: Nom ngang | Dung
lugng t6i da: 2MB | Khuyén nghi: nén trong sudt (PNG),
kich thudc 200x200px

[v] Téi da doc va d@dng y véi cac dieu khoan vé Quy dinh
quan ly va s&r dung CTCKS tai truang DHCN. TP.HCM
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Budc 6: Xét duyét ho so dang ky (Chi danh cho linh dao don vi): Truong don vi
truy cap vao chirc nang QL Hoat dong BV -> QL Chir ky so BV dé phé duyét

Danh sach dang ky cht ky sb

Y Loc danh sach | ~
Trang thai: Tim kiém

™ Ma NS Hova tén Chire vy Email IUH Dién thoal Anh chit ky Ngly 8ang ky Trangthsl  Phinhdi Thao tic

1 onzies  NEuydnQuang Thing Nhan vién nguyenquangthang@iuh.edun 0979653247 dad— 08/06/2026 0945  @Dagi K
2 01015018 luuwang_auc ) Nhan vién luugquangduc@iuh.eduvn 0965756166 ﬂuﬁ/ 02/06/2026 1600  ©BA cSp CKS

Budc 7: Tién hanh theo ddi cac trang théi trong qua trinh dang ky, thoi gian ding
ky tir 3 — 5 ngay lam vi€c, sau khi dang ky thanh cong ban s€ nhan dugc email tur
VGCA thong bao vé tai khoan ky ctia minh (thong tin vé username va password)

Dang ky chtr ky sb

® -

D3 giri K Bon vi 45 duyét TT QTHT dang cép Kich hogt chir ky s

Ping ky chit ky s6 thanh cong

Dang ky chi ky sé

& @ @ &

© Hoan thanh! Chir ky 56 clia
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3. Cai dit va sir dung chir ky s6

Sau khi dang ky thanh cong & muc 2 va da nhan dugc email thong béo tai khoan.

VGCA_MPKl<vgca-noreply@ca.gov.vn> L a & ~ & B

To: ® Nguyén Thi Thuy Uyén Tue 4/14/2026 8:04 AM

You're just created the service account/Ban vira khdi tao tai khodn dich vu

Your credential username/password is | /Tai khodn username/mdt khédu la
|

Please change the password for better security/Ban cin thay d6i mdt khdu @é an todn hon

Contact us/Lién hé:
Email: vgca-noreply@ca.gov.vn
Hotline: (024) 3773 8668 | (024) 3222 2665

< Reply ~ Forward

3.1 Cai dat wng dung xac thuwe ky

3.1.1 Yéu cau doi voi thiét bi
- B0 nhd RAM: 1Gb tré 1én.
- Dung lugng 6 dia: ~170 MB (phuc vu cai dat).
- H¢ diéu hanh:
+ P6bi v6i iphone: i0S 14 tré 1én
+ Pbi v6i Android:
SDK 24 Android 7.0 tré Ién
Dbi voi mot sb Android can phai cho phép cai dat ung
dung tir ngudn bén ngoai (Tham khdo cdch cho phép cai ddt

ung dung tir nguén bén ngoai tai day)
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3.1.2 Tham khao cach cho phép cai irng dung tir ngudn bén ngoai

doi véi Android

Bude 1: Vao Cai dat > Ung dung

Budc 2: Chon Ung dung dung dé tai file APK (Vi du: Chrome)

Budc 3: Chon Cai dat ing dung khong rd ngudn gbe va bat “Dugc phép”

104G § @ A 4]

Cai dat

Q  Tim trong théng tin cai dat

)

Mang va Internet

Go Thlel }bl da ket noi

22 Ungdung

0 Thong bao
. Pin
= Bonho

D3 ding 46

D) Am thanh va rung

(_
Ung dung

n dby

), Photos

L 4]

() Chrome

- Files by Google
~ Google

>  Xemtat cé 56 ing dung

Ung dyng méc dinh

Troly

905G § @ 4 EE

& Thong tin ing dung

Pin
Ngon nglr

Ung dung trinh duyét

Tam dirng hoat dong trong ung dung néu khéng ding e
yan, X0 16p tam 3 8img thong ¢

Hinh trong hinh

Cai ung dung khong ré nguén

Chi tiét ung dung
g da d i 4Bt 1

3.1.3 Tai va cai dat ung dung

Budc 1: Pé tai tng dung ban ¢ thé truy cap truc tiép link:
https://mpki2.ca.gov.vn/downloads-vgca hodc quét ma bén dudi
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Budc 2: Tai trang tai ing dung, nhan nat “VGCA”

Budge 3: Chon hé diéu hanh tuong ung voi thiét bi “i0S” hodc Android” va
sau do

- 10S: nhan “Cai dat” va cho ung dung duoc cai dat

- Android: Cho file cai dat (file .apk) duoc tai xudng hoan tat thi

nhin vao file dé tién hanh cai dat ung dung

08:42 all o 08:42 HLL RO 424
Poéng mpki2.ca.gov.vn 2 ¢ Péng mpki2.ca.gov.vn a ¢

VGCA DOWNLOADS

P>+ ANDROID

28 WINDOWS

& MAC OsX

© 2016-2023 VGCA is part of VGCA MPKI™

M ®
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10S
08:43 EE R 4248
Péng mpki2.ca.gov.vn 2 ¢

VGCA DOWNLOADS

“dichvucong.ca.gov.vn” muén
cai dat “SIC MOBILE APP"

Huay

Cai dt

Android

2038 G F

~eca VGCA MPKI

Ban c6 mudn cai dat ing dung nay khong?

CAIDAT
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3.1.4 Huéng din kich hoat doi véi iOS
Budce 1: Vao muc “Cai dat > Cai dat chung. >. Quan ly VPN & thiét bi”

Budce 2: Chon “Mobile-ID Technologies And Service Join Stock Company”
sau do chon “VGCA MPKI”
Budc 3: Chon “Tin cay Mobile-ID...” sau d6 chon “Cho phép & khdi
dong lai” va cho thiét bi khoi dong lai

08:57 EH R 65

< Quaylai Quanly VPN & thiét bi

68 v

Dang nhap vao tai khoan cong ty hodc
trudng hoc...

08:57 B RS 66

< Mobile-ID Technologies And Services J...

Tin cay “"Mobile-ID Technologies And
Services Joint Stock Company"”

Mobile-ID Technologies And
Services Joint Stock Company

veca VGCA MPKI

08:57 ROl 664)

Pang tin cay

Ung dung tif nha phat trién “iPhone Distribution
Mobile-ID Technologies And Services Joint Stock
Company” khéng dudc tin cay trén iPhone nay va sé
khdng chay cho tdi khi nha phat trién dudc tin cay.

Tin cdy "Mobile-ID Technologies And

Cho phép (ng dung tir
“Mobile-ID Technologies And
UNG Services Joint Stock
DIST Company"?
SER\

Cho phép céc (ing dung tif nha phat
trién nay mé trén iPhone va truy cép di
liéu cta ban. linh

Cén khdi ddng lai iPhone dé tiép tuc.

Cho phép & Khdi dong lai

T chéi

"
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3.2 Pang nhip tng dung xac thuc ky

3.2.1 Ping nhip bang username va password

Budc 1: M§ iing dung, tai man hinh chinh chon “T6i da c6 tai khoan”

Budce 2: Tai man hinh dang nhap
- Nhép “Tén dang nhap” (thuong la email hogc CCCD)
- Nhap “Mat khau”

(Tén dang nhdp va mdt khau dwoc Ban co yéu chinh phu gui vé email da dang ky o muc
2: Huong dan dang ky chir ky so)

YGcA

PHONG CACH MOI SU DUNG DI|CH VU DIEN TU

Bi§ ENGLISH

TIENG VIET v
\f TOI DA CO TAI KHOAN ;\\\
8

TIEP TYC

QUEN MAT KHAU ?

10
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Budc 3: Nhap ma kich hoat (dugc guri vé b dién thoai) va chon tiép tuc

VGCA bay git
" 1tin nhan van ban

Yeca

HURCH

KICH HOAT TAI KHOAN

YecA

~
>

11



Huéng dan sir dung tai khodn ky sé dwoc cap béi Ban Co yéu Chinh phii
Budc 4: Khoi tao ma PIN (Ma pin dung dé xéac thue khi thue hién kv s0)

PR 5 TR 5

KICH HOAT TAI KHOAN KICH HOAT TAI KHOAN

KHOUI TAO PIN MOI XAC NHAN MA PIN MO

(&) 6)
()

) (@) (2

(2) (@ ()

OIOI0IO
(=)

@) (& ) )
& (© (@ © (@

12
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Budc 5: Nhap ma phuc hoi
- Doivéi truong hop moi kich hogt tai khoan: Sau khi tao PIN thanh
cong ban s€ nhan dugc ma phuc hdi. Nhan “Gui va tiép tuc” dé hé
thong gtri ma phuc hoi dén email. Luu y: hdy giit va bdo mdt ma
nay, dé dung cho cdc trieong hop khéi phuc mat khdu hodc dang
nhdp trén thiét bi méi.

KICH HOAT TAI KHOAN

VGCA_MPKI<vgca-noreply@ca.gov.vn>

To: ® Nguyén Thi Thuy Uyén Tue 4/14/2026 9:43 AM

GcA

You're just activated the device successfully/Ban vira kich hoat

S thiét bi thanh céng
= Your recovery code is and just used this recovery code
once changed the new device/Ma phuc héi Ia va chi st

TUY CHON NHAP MA PHUC HOI

dung ma phuc héi nay khi thay déi thiét bi m&i

NEU NHL

Contact us/Lién hé:
Email: hotro@ca.gov.vn
Hotline: (024) 3773 8668 | (024) 3222 2665

e : Reply Forward

- Déi véi tai khodn da kich hoat trude d6: Nhap ma phuc hoi va
nhan “Tiép tuc”

= 56 @2

KiCH HOAT TAI KHOAN

MacAa

MA PHUC HOI CUA BAN LA

MA PHUC HOI (6 KY TU)

TUY CHON NHAP MA PHUC HOI

13
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Sau khi dang nhap thanh cong, giao dién chinh cta tmg dung hién thi

Yeca

Nguyén Thi Thdy Uyén

@

THIET Bl CUA BAN DA DUQC KICH HOAT

3.2.2 Ping nhap bang sinh tric hoc

Dé bat chirc ning ding nhap bang sinh tric hoc

Budc 1: Tai man hinh chinh cia tng dung chon “Cau hinh va trg gitip >
Céu hinh > Quan 1y tai khoan”

Budc 2: Tai man hinh “Quan 1y tai khoan”, muc Quan ly bat “Dang nhap
bang sinh tric hoc”

Budce 3: Nhép tén dang nhap, mat khau dé hoan tat cai dat dang nhap bang
sinh trac hoc

14
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CAU HINH VA TRQ GIUP

CAU HINH >

TRQ GIUP >
NGON NGU TIENG VIET >
GU1 YEU CAU HO TRO >
VGCA MPKI
PHIEN BAN 2.25.10 CAI DAT 06

VGCA MPKI

QUAN LY TAI KHOAN

g Nguyén Thi Thay Uyén

DIEN THOAI

EMAIL

LOAI GIAY TO

SO GIAY TO

DANG NHAP BANG SINH TRAC HOC ~
THAY DOI MAT KHAU >
LICH SU HOAT DONG >
DANG XUAT >

CAU HINH

TEN h yé
lJUAN LY TAI KHOAN > l
THAY 861 MA PIN >
PHUC HOI TAI KHOAN >
QUAN LY CHUNG THU SO >
QUAN LY SIM >

CAU HINH BAO MAT

KHONG MU KHOA v
MJ KHOA BANG MA PIN
MJ KHOA BANG SINH TRAC HOC

CAU HINH GIAQ DICH

YEU CAU PHUONG THUT XAC THUC

£

YEU CAU PHAI DUNG MA XAC THUT

CHO PHEP DUYET SAU

5

CHO PHEP BQ NHU DEM UNG DUNG

14:31

<

DANG NHAP BANG SINH TRAC HOC

Yeca

VUI LONG DANG NHAP DE XAC NHAN CAI BAT

15
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3.3 Kiém tra va dung thir chir ky s6
Sau khi hoan thanh ’2 viéc:
- Bang ky chir ky s6 trén trang quan ly khoa hoc
- bang nhép thanh cong tai khoan ky s6 trén ing dung VGCA .
quy Thay/Co6 co thé kiém tra chir ky s6 cua minh trudce khi st dung bang cach

Budc 1: Tai trang Dang ky chit ky s, Click vao “Test ky s6”

Dang ky chi ky sé

P4 gl DK Pon TT QTHT dang xif I Hoan thanh
® Hoan thanhl Chir ky 5 clia ban 83 san sang str dung.
Vui 18ng ki tra email (gii tir DVC-VGCA) 8€ nhsn thang tin thi khodn. Xem huréng din sir dung tai dby.
& Thong tin da dang ky £ D3ng ky I0c: 02/06/2026 16:00
Théng tin ca nhan = Théng tin lién hé
Hovaten Email IUH  luuquangduc@iuh.edu.vn

Ngay sinh Bién thoal
ccco Trang théi CKS | cdp CKS (# Test ky s6

Neay cip
. (&) Anh chir ky
Nt cép

Phong ban

- ﬂM

£ Lam mdi trang that

Budc 2: Nhap mat khau cua tai khoan ky s6 sau dé thuc hién cac budce theo “Hudng
dan ky s0” bén dudi

Xac nhan théng tin ky

@ Huéng din ky s6

1. Nhap mat khdu ky néu c6 yéu cau (chinh la mat khu dang nhap app VGCA).
2. Nhan nit "Thyc hién ky".

3. Kiém tra dién thoai — m& app VGCA va x&¢ nhan yéu cau ky.

16
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Budc 3: Xac thyuc ky trén tmg dung VGCA (Xem chi tiét tai hon tai day)

Mo tng dung VGCA MPKI, tai man hinh chinh cua tng dung, nhin “Hop thu”
va chon muc can xac thuc, sau d6 chon phuong thire xac thuc tuong tng: “xac
thuc bang sinh trac hoc” hodc “xac thyc bang ma PIN”

2! 56 688 il 56 68

HOP THU DAY KHONG PHAI GIAO DICH CUA BAN? TU CHOI
VGCASignTool SIGN
)kCA Virtual CSP 15
xac thyc dé cho phép?Ban co m y/
GU1 TU VGCASignTool
Virtual CSP
8503-216C

THUC HIEN TAI

TEN MAY TiNH DESKTOP-6B7QA9
HE DIEU HANH WINDOWS 1(

DIA CHI MAC )0155D10E610

DUYET SA| XAC NHAN BANG SINH  XAC NHAN BANG
TRAC HOC MA PIN

17
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& day vi dy xdc thue bang md PIN
Nhap ma PIN da tao ¢ budc Dang nhap

il 56 @

NHAP MA PIN

GRS
UCHG O
OIOI0IO,

18
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Budc 4: Xem két qua ky

Két qua ky thanh cong s& hién thi nhu hinh, _click vao hyper link “Click vao day”

dé xem két qua file ky hodc co thé tai file vé va mo bang cac phan mém co hd tro
doc chit ky s6 (vi du: Adobe Reader,...

Xac nhan théng tin ky

O Huéng déan ky s8

1. Nhap mét khdu ky néu c6 yéu cau (chinh 1a mat khau déng nhap app VGCA).

2. Nhan ndt "Thire hign ky".
3. Kiém tra dién thoai — m& app VGCA va x4c nhdn yéu cau ky.

Béng Thurc hién ky

Ky thanh céng, click vao day dé xem file da ky

Q Certified by Luu Quang Biic <luuquangduc@iuh.eduvn>, TRUGNG DAI HOC CONG NGHIEP THANH PHO HO CHI MINH, certificate issued by CA phuc vu cac co quan Nha nudc G2

Certificate Viewer

This dialog allows you to view the details of a certificate and its entire issuance chain. The details

correspond to the selected entry.

() show all certification paths found

phuc vu cic co quan Nha nudc G|
Luu Quang Biic <luuquangduc@

Summary Details Revocation Trust Policies Legal Notice

Bl

Issued by:

Valid from:

Valid to:

Intended usage:

@ The selected certificate path is valid.

The path validation and revocation checks were done as of the secure (timestamp) time:
2026/05/27 15:41:35 +0700°

Validation Model: Shell

Luu Quang Bic <luuquangduc@iuh.eduvn> P =
TRUGNG DAl HOC CONG NGHIEP THANH PHO HO KY SO
CA phuc vu cac co quan Nha nudc G2

Ban Co yéu Chinh phi

2026/04/14 07:53:43 +07°00°

2031/04/13 07:53:43 +0700"

Digital Signature, Non-Repudiation, Encrypt
Keys, Encrypt Document, Client Authentication,
Email Protection, 13.61413112022

NGUOGIKY

Nguyén Van A

Export ..

| TEST CHU'K

oK

Signature Panel

19
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3.4.1 Ping xuat

Budc 1: Tai man hinh chinh cta tmg dung chon “Céu hinh va trg gitp >

CAu hinh > Quan 1y tai khoan”

3.4 Mt s6 tinh ning khac cia ing dung xac thue VGCA

Budc 2: Tai man hinh quan 1y tai khoan chon “Pang xuét”

CAU HINH

TEN Nguyén Thj Thiay Uyén

QUAN LY TAI KHOAN

THAY DOI MA PIN >
PHUC HOI TAI KHOAN >
QUAN LY CHUNG THU SO >
QUAN LY SIM >

CAU HINH BAO MAT

KHONG MO KHOA v
MG KHOA BANG MA PIN
MG KHOA BANG SINH TRAC HOC

CAU HINH GIAO DICH

YEU CAU PHUONG THUC XAC THUC =P

QUAN LY TAI KHOAN

9 Nguyén Thi Thiy Uyén

CHITIET

DIEN THOAI
EMAIL

LOAI GIAY TO
SO GIAY TO
QUAN LY

DANG NHAP BANG SINH TRAC HOC

THAY D61 MAT KHAU >
LICH SU HOAT DONG >
DANG XUAT >

YEU CAU PHAI DUNG MA XAC THUC

CHO PHEP DUYET SAU @

CHO PHEP BO NHOU DEM UNG DUNG

3.4.2 Quén mat khiu

Budc 1: Tai man hinh dang nhap nhan “Quén mat khau”, popup Xac nhan

xudt hién nhan “Pdng y”
Budc 2: Nhap

- OTP: duoc giri vé email sau khi nhdn Pong ¥ & budce 1

- Mat khau méi
- Nhac lai mat khau moi
Chon “Tiép tuc”

20
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YecA

MA OTP SE DUUC GUI TG1 EMAIL DA
DANG KY CUA BAN. NEU BAN KHONG
NHAN BUQC EMAIL, VUI LONG LIEN
HE VO CHUNG TOI DE BUGC TRY
GIUP QUA HOTLINE (024) 3773 8668 |
(024) 3222 2665 HOAC EMAIL

. .
‘ @ MAT KHAU ‘ TUCHOI SONG ¥ CA@BCY.GOV.VN

BAN CO MUGN GU YEU CAU THIET
LAP LAI MAT KHAU KHONG?

I QUEN MAT KHAU 2 I DONG Y

==
6D

LIEN HE

DAT LAI MAT KHAU

Yeca YGcA

‘ 602917 l

) @

C TIEP TUC D )
DAT LAI MAT KHAU THANH CONG
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Huéng dan sir dung tai khodn ky sé dwoc cap béi Ban Co yéu Chinh phii

3.4.3 Xac thuc ky

C6 2 cach m¢ man hinh xac thuc ky

Céach 1: M6 tir tng dung: Tai man hinh chinh cua tng dung, nhan “Hop thu”
va chon muc can xéc thue, sau d6 chon phuong thirc xac thyc tuong Ung:
“xac thuc béng sinh tric hoc” hodc “xac thuc b:;‘mg ma PIN”

2!l 56 088

DAY KHONG PHAI GIAO DICH CUA BAN? TU CHOI
HOPTHU AY ONG PHAI GIAC CH CUA BAN HO

1 >leca

VGCASignTool

VGCASignTool

‘%CA Virtual CSP 15/04

xac thuc dé cho phép?Ban co m 17:59:10

Virtual CSP

8503-216C

TEN MAY TINH

HE PIEU HANH

DIA CHI MAC )0155D10E610

3 Al XAC NHAN BANG SINH  XAC NHAN BANG
TRAC HOC MAPIN
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Hueéng dan sir dung tai khodn ky s6 dwoc cdp boi Ban Co yéu Chinh phii

Céach 2: M tir thong bao: Nhin vao thong bao, sau khi man hinh xac thuc
xuat hién thi chon phuong thirc xac thyc tuong tng “xac thuc bang sinh trac
hoc” hodc “xac thuc bang ma PIN”

Viettel e 70 ] 10:57 21! 56 688
DAY KHONG PHAI GIAO DICH CUA BAN? (rur CHoT)
- —
Thd Tu, 15 thang 4
® A
GUN TU VGCASignTool
Virtual CSP
8503-216C
Ban cé mudn xac thuc dé cho phép?
THUC HIEN TAI
TEN MAY TINH DESKTOP-6B7QA%0
HE DIEU HANH WINDOWS 10
DIA CHi MAC 00155D10E610

© 5 i
[ - | e

DUYET SAU XAC NHAN BANG SINH  XAC NHAN BANG
RAC HOC MA PIN
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Huéng dan sir dung tai khoan ky sé dwoc cap béi Ban Co yéu Chinh phii

- Néu chon xé4c nhan béng ma PIN, nhap ma PIN da tao lac dang nhap tai khoan
- Néu chon x4c nhan bang sinh trac hoc, xac nhan bang vang tay hoic guong mat

Két qua xéac thuc thanh cong:

1 >laca

THUC HIEN TAI

MPKI_DHCN_HCM

9

DA XAC NHAN
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Huéng dan sir dung tai khodn ky sé dwoc cap béi Ban Co yéu Chinh phii

3.4.4 Poi mat khau

Budc 1: Tai man hinh chinh ciia tng dung chon “Cau hinh va trg gitip >

CAu hinh > Quan Iy tai khoan > Thay d6i mat khau”

Budc 2: Nhap

- Mat khau ci
- Mat khau mai
- Xé4c nhan mat khau (giong vé1 mat khau mé1) Nhan “Tiép tuc”

QUAN LY TAI KHOAN

g Nguyén Thi Thay Uyén
CHITIET

DIEN THOAI

EMAIL
LOAI GIAY TO
SO GIAY TO

DANG NHAP BANG SINH TRAC HOC

Im/«v 0!I MAT KHAU >I
LICH SU HOAT DONG >
DANG XUAT >

THAY DOl MAT KHAU

Yeca

DAT LAl MAT KHAU THANH CONG
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Huéng dan sir dung tai khodn ky sé dwoc cap béi Ban Co yéu Chinh phii

3.4.5 Xem Lich st hoat dong cua tai khoan

Pé xem lich st ding nhép cua tai khoan ky sé: Tai man hinh “Quan 1y tai
khoan” chon “Lich st hoat dong”

LICH SU'HOAT BONG

MPKI_DHCN_HCM
LOGIN

SUCCESSFULLY

02/06/2026 15:07:28

MPKI_DHCN_HCM
LOGIN

MPKI_DHCN_HCM
LOGIN

MPKI_DHCN_HCM
LOGIN

SUCCESSFULLY
02/06/2026 08:42:43
SUCCESSFULLY

01/06/2026 17:09:53

SUCCESSFULLY

01/06/2026 16:34:15

MPKI_DHCN_HCM
LOGIN
MPKI_DHCN_HCM
LOGIN

MPKI_DHCN_HCM
LOGIN

SUCCESSFULLY
29/05/2026 16:24:28

SUCCESSFULLY

29/05/2026 14:09:12

MPKI_DHCN_HCM
LOGIN

SUCCESSFULLY

27/05/2026 18:33:23

MPKI_DHCN_HCM
LOGIN

MPKI_DHCN_HCM
LOGIN

SUCCESSFULLY

27/05/2026 17:41:47

LOGIN IS INVALID

27/05/2026 17:40:23
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Huéng dan sir dung tai khodn ky sé dwoc cap béi Ban Co yéu Chinh phii

3.4.6 Do6i PIN

Budc 1: Tai man hinh chinh ciia ing dung chon “Cau hinh va trg gitip >

CAu hinh > Thay d6i ma PIN”
Budc 2: Nhap pin hién tai

CAU HINH
TEN Nguyén Thi Thay Uyén
QUAN LY TAI KHOAN >
lm;\v D0l MA PIN >|
PHUC HOI TAI KHOAN >
QUAh’J lVY CHUNG THU SO >
QUAN LY SIM >

CAU HINH BAO MAT

KHONG MG KHOA v
MO KHOA BANG MA PIN

MO KHOA BANG SINH TRAC HOC

CAU HINH GIAO DICH

YEU CAU PHUONG THUC XAC THUC *
YEU CAU PHAI DUNG MA7XAC THUC -
CHO PHEP DUYET SAU =

CHO PHEP BO NHU DEM UNG DUNG

GICNCID

NHAP MA PIN

NHAP PIN HIEN TAI

GGG,
@©E®
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Huéng dan sir dung tai khodn ky sé dwoc cap béi Ban Co yéu Chinh phii

Budc 3: Nhap pin méi
Budc 4: Xac nhan ma pin méi

THAY D01 PIN THAY B0I PIN

Yeca

KHOI TAO PIN MO XAC NHAN MA PIN MOl

—~ P
N / \ \ \ /
(1) (2) (3 (v (2% (3)
A G B S i WS B
PPNy I e ) prm— ” R N
/ / \ i \ / \ / \
\4 ) (5) (6 /\ \ 4 \ S ) \ 6 )
Nt \\,// \~\J< \\_/// s S N
| P IR b3 7\\‘ //”\\ ; //\ \\ 7 ™

/ \ \
Q) (L) (0) (Q) - :
\ / \ / \ ) THAY DOI MAT KHAU THANH CONG. VUI LONG DANG

\ /
o S N el / \’\,,/ \\ // S NHAP LAI VOI MAT KHAU

g a0 N . hyet i
S, (\ o, T oy W ©
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Huéng dan sir dung tai khodn ky sé dwoc cap béi Ban Co yéu Chinh phii

3.4.7 Quan ly chirng thu so
Budc 1: Tai man hinh chinh ciia ing dung chon “Cau hinh va trg gitip >
CAu hinh > Quan Iy ching thu s6”

Budc 2: Tai man hinh chimg thu s6, nhin vao ching thu sé dé xem thong tin
chi tiét

CAU HINH £ CHUNG THU SO CHUNG THU SO

HOAT DONG
TEN Nguyén Thi Thiy Uyén Nguyén Thi Thay Uyén
QUAN LY TA! KHOAN 5 Nguyén Thj Thay Uyén D >
CHITIET
THAY D61 MA PIN >
TEN NOI CAP CA phuc vu céc cd quan Nha nud
PHUC HOI TAI KHOAN > G2
IQUAN LY CHUNG THU SO > l HET HAN VAO 13/04/2031
QUAN LY SIM > SCAL
A_G2,PERSON_ECDSA_P384_5
CAU HINH BAO MAT GOI DICH VU PERSON_ECDSA_P 5
KHONG MU KHOA NG THONG TIN GOI CPCA_G2:PERSON_ECDSA_P384_5
DICH WU Y
MG KHOA BANG MA PIN
T EMAIL UY QUYEN
M3 KHOA BANG SINH TRAC HOC
THONG TIN CHI TIET >

CAU HINH GIAO DICH

UAN LY
YEU CAU PHUONG THUC XAC THUC -
LICH SU'HOAT DONG >
YEU CAU PHAI DUNG MA XAC THYC
SO
R P BUVE BAD @ THAY D01 PASSPHRASE >
CHO PHEP BO NHG DEM UNG DUNG QUENTASSELIRASE %
THAY D0l EMAIL >
THAY D01 SCAL VA KY BO >

29



Huéng dan sir dung tai khodn ky sé dwoc cap béi Ban Co yéu Chinh phii

3.4.8 Quén Passphrase

Budc 1: Tai man hinh Ching thu s6, chon “Quén passphrase”. Sau khi nhan

“Quén passphrase” OTP s& dugc giri vé email.

CHUNG THU' SO

Nguyén Thi Thay Uyén

CHITIET

TEN NOI CAP CA phuc vu cé

HET HAN VAO
SCAL

GOI DICH VU
THONG TIN GOI CPCA_G2:PERSON_ECDSA_P384_5
DICH VY Y

EMAIL UY QUYEN

THONG TIN CHI TIET >
LICH SU HOAT DONG >
THAY DOI PASSPHRASE >

I(IUPN PASSPHRASE

THAY DOI EMAIL >

THAY DOI SCAL VA KY BO >

To: ® Nguyeén Thi Thuy Uyén Wed 4/15/2026 3:52 PM

Your OTP Code is 462612 and valid within 5 minutes/Ma OTP la
462612 va hiéu luc trong (Expiresin) phut

Contact us/Lién hé:

Email: vgca-noreply@ca.gov.vn
Hotline: (024) 3773 8668 | (024) 3222 2665

Reply Forward
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Huéng dan sir dung tai khodn ky sé dwoc cap béi Ban Co yéu Chinh phii

Budc 2: Nhap
- M3 OTP (Kiém tra email dé 14y OTP)
- Passphrase méi (Luu y: Nhap t6i thiéu 8 ky tu)
- Xac nhan Passphrase. Nhan “Tiép tuc”

QUEN PASSPHRASE

YGca YGcA

> @

PASSPHRASE CUA BAN DA DUQC THAY DOl
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Huéng dan sir dung tai khodn ky sé dwoc cap béi Ban Co yéu Chinh phii

3.4.9 Thay ddi passphrase

Budc 1: Tai man hinh chimg thu sd, chon “Thay ddi passphrase”

Budc 2: Nhap

- Passphrase hi¢n tai

- Passphrase méi (Luu y: Nhap t6i thiéu 8 ky tu)

- Xac nhan passphrase (Luu y: Nhap téi thiéu 8 ky tw)

Nhan “Tiép tuc”

il 56 @

CHUNG THU'SO

Nguyén Thi Thuay Uyén D

CHITIET

TEN NOI CAP CA phuc vu céc co quan Nha nué

HET HAN VAO

SCAL

GOI DICH VU CPCA_G2:PERSON_ECDSA_P384_5
THONG TIN GOI CPCA_G2:PERSON_ECDSA_P384_5
DICH VU Y

EMAIL UY QUYEN

THONG TIN CHI TIET >
QUAN LY
LICH SU'HOAT DONG >

IT HAY DOI PASSPHRASE

QUEN PASSPHRASE
THAY DOI EMAIL >

THAY DOI SCAL VAKY BO >

THAY DOI PASSPHRASE

Yaca

PASSPHRASE CUA BAN DA DUQC THAY DOI
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Hueéng dan sir dung tai khodn ky s6 dwoc cdp boi Ban Co yéu Chinh phii

3.4.10 Thay ddi scal va ky bé (Dung cho ky cung ltic nhiéu ti liéu)

Budc 1: Tai man hinh Théng tin ching thu s6, chon “Thay ddi scal va ky
bo”
Budc 2: Chon bo twong tmg (Vi du: chon 10 — trong 1 1an ky c6 thé ky t6i da
10 tai ligu)
Budc 3: Chon phuong thirc xac thuc dé€ cap nhat thay doi

CHUNG THU SO

Nguyén Thi Thay Uyén

CHITIET

B

w56 B

THAY DOl SCAL VA KY BO

TEN NOI CAP CA phuc vu cac co quan Nha nudc

G2
HET HAN VAO 13/04/2031 1
SCAL 2 10 v
GOIDICH VU CPCA_G2:PERSON_ECDSA_P384_5 100

Y ————

1,000

THONG TIN GOI CPCA_G2:PERSON_ECDSA_P384_5
DICH VU Y 10,000

EMAIL UY QUYEN

THONG TIN CHI TIET >
LICH SU' HOAT DONG >
THAY D0I PASSPHRASE >
QUEN PASSPHRASE >
THAY D0I EMAIL ?
ITHAY pOI SCAL VA KY BO )l

KHONG GIG1 HAN

XAC NHAN BANG SINH TRAC HOC

XAC NHAN BANG MA PIN
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Huéng dan sir dung tai khodn ky sé dwoc cap béi Ban Co yéu Chinh phii

3.4.11Xem Lich sir ky s6

bé xem lich st ky s6: Tai man hinh “Quan 1y chiing thu s6” muc “Quan ly”

chon “Lich sur hoat dong”

LICH SU’HOAT DONG
MPKI_DHCN_HCM SUCCESSFULLY
SIGN HASH 26/05/2026 14:44:42
MPKI_DHCN_HCM SUCCESSFULLY
AUTHORIZE 26/05/2026 14:44:39
MPKI_DHCN_HCM SUCCESSFULLY
SIGN HASH 26/05/2026 14:37:46
MPKI_DHCN_HCM SUCCESSFULLY
AUTHORIZE 26/05/2026 14:37:44
MPKI_DHCN_HCM SUCCESSFULLY
SIGN HASH 26/05/2026 14:37:24
MPKI_DHCN_HCM SUCCESSFULLY
AUTHORIZE 26/05/2026 14:37:21
MPKI_DHCN_HCM SUCCESSFULLY
SIGN HASH 26/05/2026 14:37:00
MPKI_DHCN_HCM SUCCESSFULLY
AUTHORIZE 26/05/2026 14:36:5€
MPKI_DHCN_HCM SUCCESSFULLY
SIGN HASH 26/05/2026 14:35:44
MPKI_DHCN_HCM SUCCESSFULLY
AUTHORIZE 26/05/2026 14:35:39
MPKI_DHCN_HCM SUCCESSFULLY
SIGN HASH 26/05/2026 14:32:01
MPKI_DHCN_HCM SUCCESSFULLY
AUTHORIZE 26/05/2026 14:31:56
MPKI_DHCN_HCM SUCCESSFULLY
SIGN HASH 26/05/ 614:28:17
MPKI_DHCN_HCM SUCCESSFULLY
AUTHORIZE 26/05/2026 14:28:11
MPKI_DHCN_HCM SUCCESSFULLY
SIGN HASH 26/05/2026 14:24:32
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Huéng dan sir dung tai khodn ky sé dwoc cap béi Ban Co yéu Chinh phii

4. Lién hé va hd tro

Trong qua trinh cai dat va sir dung tai khoan ky s, néu gip kho khin hodc can hd
trg, vui long lién hé Trung tam Quén tri hé thong.

- Online:
e Zalo Trung tim Quan tri hé thdng tai website https://csm.iuh.edu.vn
e Dién thoai: (028) 3894 0390 — s6 may 1é 838, 168 (Trong gio hanh chinh)
- Offline:
e Vin phong trung tim: Tang 2 - Nha E - 12 Nguyén Vin Béo, P. Hanh
Thong, Thanh phé H5 Chi Minh
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