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Huéng dan ky so Ly lich khoa hoc trén SMIA

1. Muc dich va déi twong sir dung

1.1 Muc dich

Tai liéu nay hudng dan hai viéc chinh trén hé théng Quan 1y Khoa hoc (SMIA) cua
Truong Pai hoc Cong nghiép TP. Ho Chi Minh: giri yéu cau cap Ly lich khoa hoc
(LLKH) truc tuyén va theo di tién trinh dé ky s khi dén luot minh.

1.2 Poi twong va diéu khoan sir dung

Ap dung cho can bg, nhan vién, giang vién cia truong can cip Ly lich khoa hoc. Mdi
yéu cau phai duoc ky phé duyét boi cac phong ban lién quan theo quy trinh, khéng
dugc bé qua hoic tw ¥ sira d6i qua trinh ky sd.

2. Giéi thiéu vé chirc ning ky so

Ky s6 Ly lich khoa hoc (LLKH) 1a chirc ning moi trén hé thong Quan ly Khoa hoc
(SMIA), cho phép can bg, giang vién gui yéu cau cap LLKH va nhan vé ban PDF da
duoc ky s6 hop phép.
Chtic nang nay str dung chir ky sb theo chuan ctia Ban Co yéu Chinh phu (VGCA).
Mdi yéu cau LLKH s& di qua lan luot cc giai doan ky ctia nhitng bén lién quan —
nguoi khai, don vi chu quan va Phong Quan Iy Khoa hoc — trudce khi duge phat hanh.
Nguoi dung co thé theo ddi tric tuyén file dang ¢ giai doan nao va chi cAn xac nhan
khi d&én luot minh ky.
Nhitng diém chinh ctia chtrc nang ky s6 LLKH:

« Gui yéu cau cdp LLKH tryc tuyén, khong can nop ban gidy.

« Ky sb bﬁng ma VGCA va xac nhan qua tng dung VGCA trén dién thoai.

« Theo dbi tién trinh ky cta timg phong ban theo thoi gian thuc.

« Tai vé ban LLKH da ky s6, c6 gia tri phap 1y twong duong ban ky tay.

3. Giri yéu cau cap Ly lich khoa hoc truc tuyén

Budc 1: Vao Ly lich khoa hoc — Dé xuat cap LLKH, tim biéu mAu can cép va bam

Yéu cau ban ky so.
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Huéng dan ky so Ly lich khoa hoc trén SMIA

Budce 2: Dién ly do, sau d6 nhan “Gui yéu cau”

[8 Gri y&u céu ky s LLKH

Bifumaucinkysd  |Lylich khoa hoc d2 tai c3p Trudng
Loai Tiéng Viét
Ly docdncdp(*)  |Tham gia héi d8ng khoa hod

Sau khi giri yéu cau thanh cong xuét hién, yéu cau hién thi trong Danh sach dé xuat
LLKH ky s
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4. Theo déi tién trinh va ky khi dén luot

Sau khi gtri, file lan luot di qua giai doan kiém duyét ctia Phong Quan 1y khoa hoc va
cac giai doan ky cua ting phong ban. Quy Thay/Co theo ddi tién trinh dé biét khi nao
dén luot minh ky.



Hueéng dan ky sé Ly lich khoa hoc trén SMIA

4.1 Kiém tra tién trinh file

O man hinh Danh sach dé xuat, nhan nat “Tién trinh” dé m& xem tién trinh cua file

......

4.2 Hiéu cac trang thai ciia tién trinh

Trang thai cua tién trinh cho biét Thay/C6 can lam gi:

Trang thai Y nghia Hanh dong ciia Thay/Cé

Yéu cau vua dugc gui, cho

Phong QLKH tao file pdf -Nguoi yéu cau: Theo doi

Gui yéu cau

DPang cho nguoi khai ky

(Thiy/C tao LLKH ky s§) T gu0lyeu cau: Ky so

Ngudi khai ky

Don vi c!lu quan Pang ché lanh dao don vi ky -Ngudi yéu cau: Theo doi

ky -Truéng/phé don vi: Ky sd
P.QLKH&HTQT Pang cho Phong Quén Iy khoa -Ngudi yéu cau: Theo ddi
ky hoc ky -Truong/phd P.QLKH: Ky so
, . , “Ngudi yéu cau: Theo ddi
BGH ky Dang cho BGH ky _BGH: K s6
N . .. . -Ngudiyeéu cau: Theo ddi
Phét hanh LLKH ~ Dang chovanthu ky véivai oy ko o6 (d6ng moc
tro Truong PHCN
IUH)
ba xong Hoan tat toan bo quy trinh Tai va su dung file

Luu y: Néu tién trinh dimg lau 6 mét giai doan, hdy lién hé phong ban phu trach giai
doan do.



Hueéng dan ky sé Ly lich khoa hoc trén SMIA

4.3 Ky s6 khi dén lwot ban

Quy Thay/C6 khong can lién tuc theo ddi hé thong dé cho xem khi nao ¢6 file can minh
ky, khi c6 file can ky, Trung tdm Quan tri Hé thong s& giri thong bao dén Zalo Thay/Cb
v6i ndi dung kém theo.

16:17 H6m nay

A A Industrial
‘. University of
Ho Chi Minh City

Thong bao ndi bo tir IUH

Phong QLKH théng bdo dén Thay,C6 vé viéc thuc
hién ky s6 LLKH:

NG6i dung Ngudi khai thuc hién buéce ky so
LLKH

Nguai guri P.QLKH, luc 25/08/2026
16:17:57

Thay,Co vui long truy cap vao hé théng dé xem chi
tiét.

Link truy cap: https:/smia.iuh.edu.vn/qlkhoahoc
(muc Dé xuat in LLKH)

Tran trong cam on!

Pé ky s6 Quy Thay/C6 truy cap vao hé théng véi link twong tmg
Nhan nut “Ky s6” -> Nhap Mat khau -> Nhan “Thuyc hién ky”

@coccéc @ Phong Quinhykhoahoc & Hop | A Cdng thang n quin i khoaho | &8 Cong thong tn quan kb X+ c®m - o x

« C @ smiaiuheduwn/glkhozhoc/kysolikhdonvihtmi@palkh o % @ 0 wwia 0 & ® =

Xac nhan ky LLKH

0 Hudng din ky 56

1. N mit khdiu k§ néu co yéu clu (chinh 1a m3t khdu @ang nhdp app VGCAL
Nhan ndt “Thy'e hign k"

3. Kiém tra dign thoai — méf app VGCA va xac nhn yéu cu ky.

@ 20000

Ky thanh céng, file sé tw dong doi trang thdi va chuyén sang phong ban tiép theo.
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5. Nhan bian LLKH di hoan tat

Khi giai doan cudi cuing hoan tat, Thay/C6 s& nhan duoc thong béo zalo va luc ndy c6
thé tai ban LLKH d3 ky s6 vé sir dung.

fA M Industrial Q
‘. University of
Ho Chi Minh City

Thong bao noi bo tir IUH

PQLKH théng béo dé&n Thay/Cé vé viéc LLKH da
dugc xtr ly xong:

N6i dung Thay/Cé truy cap phan mém dé

download LLKH da duogc ky

P.QLKH, lic 25/08/2026
16:36:51

Ngudai gri
Thay/C6 vui long truy cap vao hé thdng dé xem chi
tiét.

Link truy cap: https:/smia.iuh.edu.vn/glkhoahoc

Tran trong cam on!

Pé tai file: Truy cp vao hé thong, tai muc Danh sach dé xuat LLKH ky sd, nhan “File

da ky”

Biéu miu

Ly do Thir gian i Tién trinh Ghich File LLKH Thaa tic
o = |
= o E

Phathanh LLGH g . +




Huéng dan ky s6 Ly lich khoa hoc trén SMIA

C6 thé quét QR trén file dé xac thuc file

18:39 MFTE

Pong verify.iuh.edu.vn 2 ¢

) A Industrial
‘. University of
Ho Chi Minh City

XAC MINH THONG TIN VAN BAN KY SO

Trudng Dai hoc Céng nghiép TP. H6 Chi Minh - verify.iuh.edu.vn

® DA PUGC CAP

Vén ban ky sb nay da dudc cap va dang & trang thai cé
hiéu luc

Thaoi diém kiém tra: 25/08/2026 18:39
THONG TIN VAN BAN
LOAI VAN BAN

Ly lich khoa hoc dé tai cap Trudng

HO TEN NGUOI BUQC CAP

Luu Quang Duc

PON V
Trung t&m Quan tri Hé thong

Nhan vién

RANG THAI LAM V C
Dang lam viéc

NGAY CA

25/08/2026 16:36 (2 gis truéc)

th ©

6. Lién hé va hé trg

Trong qué trinh giri yéu cau, ky sd Ly lich khoa hoc hodc theo déi tién trinh trén hé
théng SMIA, néu gap kho khan hoac can hd tro, vui long lién hé Trung tam Quan tri HE
thong.

* Online:
- Zalo Trung tdm Quén tri Hé thdng tai website https://csm.iuh.edu.vn
- Dién thoai: (028) 3894 0390 — s6 may 1¢ 838, 168 (Trong gid hanh chinh)
* Offline:
- Vin phong trung tim: Tang 2 - Nha E - 12 Nguyén Vian Bio, P. Hanh
Thong, Thanh pho H6 Chi Minh



https://csm.iuh.edu.vn/

